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Chemistry Class Captain Duties

1) Take attendance.

a) For each person absent mark an A.

b) For each person tardy mark a T.  Let Mr. Bass know which tardy it for the term.

c) For each person absent due to a school program mark an E.

d) Place the attendance sheet back into the filing cabinet before leaving.

2) Hand out make up sheets for people who have been absent.

3) Fill in the make-up sheet for each absent person.

a) Include and staple any handouts.

b) Include page and item numbers for the book assignments.

c) If the assignment was done in pairs or in a group please indicate at the top of the handout (or beside the page number).

d) Place in the absentee folder.

4) If there is time remaining, organize the passing out of old papers.

5) Set timer (by TV) to ring with about 5 minutes left in the period.

6) Oversee and sign off on the lab clean-up and make sure everything is picked up and put away.  Check each individual job and check the individual lab tables.

Chemistry Class Lieutenant Duties

1) Fill in when the class captain is absent.

2) Help the class captain during lab clean-up.

Laboratory Clean-Up Guide

[image: image1.wmf]! & 2

General Lab Clean-Up Tasks

Each table should send a representative to the assigned area when the bell rings.


1st Term
2nd Term
3rd Term
4th Term

Goggle Cabinet
1 & 2
11 & 12
9 & 10
3 & 4

Set-Up Tables
3 & 4
1 & 2
11 & 12
9 & 10

Teacher Table
9 & 10
3 & 4
1 & 2
11 & 12

Carts & Aprons
11 & 12
9 & 10
3 & 4
1 & 2

Tables 13, 14, 5 & 6 are always responsible for the back counter and cleaning the sinks out.

Period:  _____________

Chemistry Class Captains & Lieutenants


1st Term
2nd Term
3rd Term
4th Term

Captain





Lieutenant





Chemistry Laboratory Partners

Lab Station #1:  _____________________________________________________________

Lab Station #2:  _____________________________________________________________

Lab Station #3:  _____________________________________________________________

Lab Station #4:  _____________________________________________________________

Lab Station #5:  _____________________________________________________________

Lab Station #6:  _____________________________________________________________

Lab Station #9:  _____________________________________________________________

Lab Station #10: _____________________________________________________________

Lab Station #11: _____________________________________________________________

Lab Station #12: _____________________________________________________________

Lab Station #13: _____________________________________________________________

Lab Station #14: _____________________________________________________________

Laboratory Clean-Up Sign Off Sheet
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